[TPABUTEJIBLCTBO MOCKBBI

YIIPABA PAMOHA YEPTAHOBO I0JKHOE ['OPOJIA MOCKBBI

FO>xHbIIT aMMHUCTPATUBHBDII OKpyT

PACIIOPAXEHWUE
i//mm/m L0252 N HO - 05 -3

O co3paHuu mocTrosiHHO JAeHCTBYIOLIEH
paboyell rpynnel no npoduIaKkTHKe
HADKOMaHHH H  NPOTHBOAEHCTBHIO
HE3aKOHHOMY 000pOTY HAPKOTHYECKHX
CPEeICTB, NCHXOTPONHBIX BEeIIECTB H HX
NpeKypcopoB ynpaBbl paioHa
Yepranoo IOxHoe ropoga Mocksbl

B coorserctBun ¢ ®enepansubiv 3akoHoM ot 08.01.1998 N° 3-@3 «O
HapKOTUHYECKHUX CPE/CTBAX U NICUXOTPOIHBIX BEIECTBAX», DeepatbHbIM 3aKOHOM
0T 23.06.2016 N° 182-®3 «O6 0CHOBaX CHCTEMBI NPOGUIAKTHKH IPABOHAPYIEHHUA
B Poccuiickoit ®enepanun», Ykasom Ilpesunenta PoccHiickoii Qenepalii OT
18.10.2007 N° 1374 «O ROMONHATETBHBIX Mepax II0 IPOTUBOJEHCTBHIO
HE3aKOHHOMY 00OpOTY HAPKOTHYECKHX CPEJCTB, TICHXOTPOIHBIX BEIIECTB M HX
IpeKypcopoBy, 3akoHoM ropogaa Mockssl ot 28.02.2007 N° 6 «O NpodHUITaKTUKE
HapKOMaHHM M HE3aKOHHOTO  NOTpeOJEHMS ~ HAPKOTHYECKMX  CPEJCTB,
TICUXOTPOITHBIX BEILECTB B ropoae MockBey:

1. Cospats ¢ 01.01.2025 r. mocTostHHO ACHCTBYIOIIYIO pabo4vyro IpyIIIy 110
MPOQUIAKTUKE HAPKOMAHUM M  IIPOTHBOAEHCTBHIO HE3aKOHHOMY  000pOTY
HApKOTHYECKUX CPEACTB, MCHXOTPONHBIX BEIIECTB M MX IIPEKYPCOPOB YIIPaBbI
paiiona Yepranoo FOxHoe ropoma Mocksbl.

2. YTBepauTs:

2.1. CocraB nmocTosHHO AeiicTByIOmE paboyeit IPYMIbL 10 NPOPHUITAKTHKE
HApKOMaHUH U MPOTHBOCHCTBUIO HE3aKOHHOMY 060POTY HAPKOTHYECKHX CPE/ICTB,
TICHXOTPOIHBIX BEIIECTB W MX IPEKypCOpoB ynpaBbl paitona YepraHoso FOsxHoe
roposa Mocksesl (mpunoxenue 1).

2.2. TlonoxeHHe O IIOCTOSHHO JelCTBYOLIEH paboueil rpymme o
NPOQUIAKTUKE HAPKOMAHHM M  HPOTUBOAEHCTBHIO HE3aKOHHOMY  000pOTY
HapKOTHYECKUX CPCACTB, NCUXOTPONHBIX BEIIECTB M HX INPEKYPCOPOB YIPABhI
paiiona Yepranoso IOxuoe roposa Mockss! (puiosxenue 2).

2.3. PermameHT IMOCTOAHHO JeiCTBYyIOLIEH paboueil rpymmel 10
NPOMUIAKTUKE HAPKOMAHUM U  IIPOTHBOAEHCTBHIO HE3aKOHHOMY  000pOTY
HApKOTHYECKUX CPE/CTB, NCHUXOTPONHBIX BELIECTB U HX MPEKYPCOPOB YIPaBbI

004 1pfl“jf)ﬂa Yepranoso IOxHOE roposa MockBsI (IpuiIoxKeH#e 3).



3. CunraTh yTpaTHBIUNM CHJIy pacIOpsDKeHHe ynpaBel paiioHa YepraHoBo
IOxHOoe T. Mockssl or 01.03.2024 r. Ne YI0-05-11 «O6 OpraHu3aIu
ACSTENLHOCTH AHTUHAPKOTHYECKOH KOMUCCHM B paiioHe YepranoBo FOxHoe r.

MockBbIy

4, KOHTpOJIB 3a HCIIOJIHEHHEM HAaCTOSIIEro pacCnops>KeHHUsT BO3JIOXHUTH Ha

3aMecTuTeIs ri1aBsl ynpasel Tepexosy E.H.

I'naBa ynpasbi H.B. lllep6akos

paiiona Yepranoso IO:xHoe




[punoxenwue 1

K paclopskeHyro yrpassl
OT I » ttBhp 2025
No "Z—/&—ﬂj‘*g’

Cocras
IMocTosinno AeiicTByIOWeil paGoyeii I'pynnel npu ynpage paiiona Yepranoso
IO0xHoe no NPO(HIAKTHKE HAPKOMAHHH W NPOTHBOEHCTBHIO HEe3aKOHHOMY
000pOTY HApKOTHYeCKHX CPeICTB, ICHXOTPONHBIX BEMIECTB H HX
NpeKypcopos

Poas B ITIPT 3anumaemas qosnkHOCTE

IIpencenarens [lep6akos Hukomait I'naBa ynpaser paitona Yepranoso
[1apr Bukroposuy FOxHoe
3amecturens Tepexosa Enena 3amecTuTenb riasl YTPaBhI palioHa
npencenartes HukonaeBna Hepranoso FsxHoe
[JIPT

Cekpetaps I1JIPT CoBeTHuk OPraHU3alMOHHOIO OT/IelIa

YIpaBel paiiona Yepranoso IOxHoe

["oBoposa FOmus
AJekceeBHa
CyxanoBa Enena
AHaTobeBHA

Yinen [ arPr Havanpuuk OTIEJIa XXUIHUIITHO-
KOMMYHaIbHOTO X035iCTBa ynpaBsI
paiiona Yepranoso IOxHoe ropoja

MockBEI

Ynen 111PT Tamapuna Enena

AJstexcannpoBHa

Havanshuk opranmsammonsoro oTxena
YIpaBel paitona Yepranoso IOsxroe
ropoma MockBEbI
CoBeTHuK yrpaBsI paiiona,
OTBETCTBEHHBIN cekpeTaps K/IH u 311
paiiona Yepranoso FOsxHoe
CoBeTHHK OpraHu3anonHOrO oTnesna

Ynen I1/IPT CmupHOBa Mapus

BrnagumuposHa

Ynen I1IPT OctpoBckuii Jlenuc

Banepresuy ynpassl paiiona Yepranoso IOxHoe
Ynen I171PT Jlarytyen Brnagumup 3aBenyronuit CEKTOPOM I10
Ilerposuy obecrieyeHuO NIPaBONOPSIKA B
PaloHAX aIMHHUCTPATHBHBIX OKpYTOB




ropona Mocksel I'KY « Mockosckas

Oe30macHoCTEY
Ynen I/IPT Hepessukun Imurpuii | Cosernux OTZAesa MOTPEOUTEIBCKOrO
Brnagumuposuy PBIHKA U yCITyT ynpaBsl paifona
Yepranoso IOxHoe
Ynewn IJIPT Kouerkos Cranucnas Hupexrop I'BY ropoxa Mocksbr
Brnagumuposuy «Kunuuauk paitona Yepranoso
KOxHOoe»
Ynen 110 Boprosckas Onbra Hupektop I'BOY mikona Ne 924,
['ennanwpeBHa aenyrar Cosera JlenyTaros (1o
COIJIaCOBAHUIO)
Ynen ITIPT Io cornmacoBanmio HJ{ Ne 6 TKVY3 «HITL] HapKOJIOTHHU
J3M» FOAO
Ynen I1JIPT Ilo cornacosanuro IIpencraBurens OMB/T Poccuu mo
paiony Yepranoso Kxuoe ropoaa
MockBer
Ynen 1P Kamnes Cepreit PyxoBonurens CIT 4 I'BY r. Mockssl
Huxonaesuy «enTp nocyra «JIHuHOCTHY

I'maBblI ynpassl /ZZ H.B. lllep6akoB




[Ipunoxenue 2
K PaCOpsDKEHMIO YITPaBhI

ot «S37 » 44 ehafs 2025

Ne_wto - ps5 = 3

Ionoxenne
0 NOCTOSIHHO AeHCTBYIOWIel paboueii rpynmne no npopuIaKTHKE
HAPKOMAHHH H IPOTHBOJCHCTBHIO HE3AKOHHOMY 0GOPOTY HAPKOTHYECKHX
CPEICTB, NCHXOTPOMHBIX BEWIECTB H HX NPEKYPCOPOB
ynpasel paiiona Yepranoso IO:xnoe ropoga MockBbi

1. TlocrosiHHO  nelicTBYyIOmAs paboyas rpymma no npodmiakTHke
HAapKOMaHUH U IPOTUBOJCHCTBUIO HE3AKOHHOMY 060POTY HAPKOTHYECKUX CPEACTB,
TICHXOTPONHBIX BCIIECTB U MX HPEKYpCOpoB ympaBsl paifona Uepranoso HxHoe
ropozna Mockssl (naree - paGodas rpynma) ssisercs OpraHoMm, o0ecreYnBaroILUM
KOOpAMHALMIO  NESTEPHOCTH  OOIUIECTBEHHBIX OOBEMHEHUH, OpraHu3anmii,
YYPeKICHUH W MNPEANpHSTHH 110 IPOTUBOIEHCTBUIO HE3aKOHHOMY 000pOTy
HAPKOTHYECKUX ~ CPEICTB, MCUXOTPOIHBIX BEIECTB M MX MPEeKypcopoB Ha
Tepputopun paiiona Yepranoso IOxmnoe ropoma Mockssl (manee - paiioHa
(Yepranoso IOxHoe )).

2. B cBoell [eATENBHOCTH MOCTOSHHO AeHCTByIOIas paboyas rpymma
pykoBoacTByetrcss KoHctutynueit Poccuiickoii Denepanyn, denepanrbHBIMU
KOHCTUTYIMOHHBIMU ~ 3akOHamu  Poccuiickoit  ®epepauunu, (enepanbHbIME
3aKoHaMH, yKasaMu W pacriopsukenusimu Ilpesunenta Poccuiickoit ®eneparum,
MHBIMA HOPMaTHBHBIMM NIPaBOBBIMHU akTamMu Poccuiickoit ®enepanun, 3akonamu u
HOPMaTMBHBIMM ~ [PaBOBBIMH ~ aKTaMH  ropoja  MOCKBBI,  pelleHHsAMH
l'ocynapcTBeHHOr0  aHTHHAPKOTHYECKOTO — KOMHTETa, AHTHHApKOTHYECKOM
KOMHCCHHM Tropona MOocCKkBEl UM AHTHHAPKOTHYECKOH Komuccud FOKHOTO
aIMUHUCTPATUBHOIO OKpyTa ropoia MockBsl.

3. Tlpencenmatenem mocrosiHHO AeiicTByOMmas pabouasi rpymma sBiseTcs
[naBa ynpasel paiioHa YepraHoBo IOxHoe ropoga MockBbl (mamee -
npeJceaTens).

4. llocrosHHO gelicTByromas pa6ougas rpyImna OCYIIECTBISET CBOIO
ACATENLHOCTE IO PYKOBOJICTBOM AHTHHApKOTHYeCKoK Komuccuu B FOAO ropoma
MockBbl, BO B3aUMO/IEICTBIM ¢ TePPUTOPHAIBHBIMK OpraHaMy UCHOJIHUTEIHHOM
BJIaCTH ropojia MocKBbI, OpraHaMi MECTHOT'O CaMOYPAaBIEHH s, OPTaHU3ALUAMHI 1
OOILECTBEHHBIMHE OOBEAMHEHUAMH, OCYLIECTBISIOMHME CBOKO JIEATEIIHOCTh Ha
TeppuTopuH paiiona Yepranoso IOxHoe.

5. OCHOBHBIMH 3aJ[a4aMH [TOCTOSIHHO AedcTByOlas paboyas rpyImmna
ABIISAIOTCS:




a) ydacthe B (DOPMHPOBAHMH M peanus3aldd Ha TEPPUTOPHH paiioHa
Yepranoso lOxHOe rocynapcTBeHHON MOMMTHKE B 061acTH IPOTHBOJCHCTBHS
HE3aKOHHOMY 000pOTYy HapKOTHYECKHX CPEICTB, IICUXOTPOITHBIX BEMIECTB M HX
PEKYPCOPOB, MOArOTOBKA NPEIIOKEHHH MPeCeaTeNio Mo COBEPIIEHCTBOBAHHIO
paboTel TOCTOSHHO JeicTBYyIOIIAs paboyas Ipymma, a Takke MpeaCTaBlcHHe
©KETOJIHBIX JIOKJIA/IOB O €€ ESTENFHOCTH;

0) B3amMoelcTBHE C OpraHM3alUsIMH, YYPEXKIEHUSIMHU, OOLIeCTBEeHHLIMH
O0BEIMHEHMSIMU M TIPEATIPUSTHAMHE TI0 NPOTHBOJCHCTBUIO HE3aKOHHOMY 060pOTY
HApKOTUIECKUX CPEACTB, TICHXOTPOIHBIX BEIIECTB U MX MPEKYPCOPOB;

B) ydYacTve B pa3paboTKe Mep, HAIpABIEHHBIX Ha IIPOTUBOJCHCTBHE
HE3aKOHHOMY 000pOTYy HapKOTHYECKHX CpPEJICTB, NICUXOTPOIHBIX BEILECTB U HX
IPEKYpCOpPOB, B TOM YHCIIe Ha MPOYUIAKTHKY STOr0 060pOTa;

r) aHanu3 S()(GEKTMBHOCTH [eSTENILHOCTH OpraHu3allMii Ha TEPPUTOPUU
paiiona YepranoBo IOxHOe N0 NHPOTHBOAEHCTBHIO HE3aKOHHOMY 000pOTy
HapKOTHYECKUX CPE/CTB, ICHXOTPOIHBIX BEIIECTB M UX TIPEKYPCOPOB;

) pelleHue 3ajad, MPeXyCMOTPEHHBIX 3aKOHOJATENHCTBOM POCCHIiCKO
Qenepauuu U ropoga MOCKBHI O HAPKOTHYECKHX CpeACTBax, INCHXOTPOIHEIX
BEILIECTB M UX NPEKypcopax. '

6. Jlna ocymecTBIEHMs CBOMX 3a1a4 MOCTOSHHO JeUCTByIoIass paboyas
IpyIla UMeeT MpaBo:

a) NPUHMMATh B MpeNeNaX CBOEH KOMIETEHIHH pellIeHus], Kacaroluecs
OpraHu3alliy, KOOPJHWHALMY, COBEPIICHCTBOBAHMS M OLEHKH 3(p(eKTHBHOCTH
ACATEILHOCTH YYPEXACHUH M OpraHu3alMii Ha TeppuTOpuMM paiioHa Yepranoso
IOxHOe 1o mpoTHBOAEHCTBIIO He3aKOHHOMY 000pOTYy HAPKOTHYECKUX CPEICTB,
TICHXOTPOMHBIX BEIIECTB U MX NPEKypCOPOB, a TaKXe OCYLIECTBIATh KOHTPOJIb 3a
UCTIOJIHEHUEM JTUX PEIEHUN;

0) BHOCHTH IIpescenaTento AHTHHAPKOTHYECKOM Komuccnu B FOAO ropoja
MockBbI npesioKeHHs [0 BOIPOCaM, TPeGYIOIUM peLIeHHs npedexkra FKOAO
ropona MockBbI;

B) IIPOBO/IMTH MOHUTOPHHI HAPKOCUTYAIUH B PaiiOHe Yepranoso HOxHoe;

) 3allpalliBaTh M I[OJNy4YaTh, B YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanun nopsiake, HHOPMALHIO OT TEPPUTOPUATBHBIX OPraHOB
UCIIOJIHATE/IbHOH ~ BIACTH  ropofia MOocCKBbI, OOLIECTBEHHBIX OOBEIUHEHHMI,
OpraHu3alui U JODKHOCTHBIX JIUIL;

1) TIpUBJIEKATh JUIS Y4acTHsi B paboTe MOCTOSHHO JeUCTByIOIeNH paboueii
TPyNIibl  JOJDKHOCTHBIX JIMIL[ M  CHEUMATMCTOB TEPPUTOPUAIBHBIX OPraHOB
UCTIOTHUTENILHOU BJIACTH, & TaKXKe IIPeCTABUTENEH 0OIeCTBEHHBIX 00beIHHe MU
1 OpraHusanuii (c ux coryacus);

7. Pelrenus, npuHMMaeMble MOCTOSIHHO JeHCTBYIOmei paGodeil rpynnsl B
COOTBETCTBUM C €€ KOMIICTCHLHUEH, ABJISIOTCS 00A3aTENbHBIMU JUIS yUpEKISHHI,
OpraHu3alyH U MPeNpPHsI TN, PACTIONOKEHHBIX Ha TEDPUTOPHH paiiona YepTaHOBO
IOxHoOe; 11 pyKOBoMTE el TEPPUTOPHATBHBIX OPraHOB HCTIOTHUTETHHOMN BJIACTH,
TIpE/ICTaBUTE/IM  KOTOPBIX  BXOAAT B  COCTaB pabodyel TIpPYMNIBI, HOCAT
PeKOMeH/IaTeNIbHBIH XapaKTep.




8. TlocTostHHO meiicTByrOIIAN paboyas rpymnma oCymecTBISET CBOIO
ACSTEILHOCTD Ha TIAHOBOM OCHOBE B COOTBETCTBUHM C HACTOSIINM I 10JI0KeHHeM.

3acenanus MOCTOSHHO AeHCTBYIOwIEH paboueil rpynmsr poBosTCS He peske
OZTHOTO pa3a B KBapTall.

B ciydae Heobxomumoctu mo PCIICHHUIO TIpeCeIaTeNsl MOTYT IPOBOIUTHCS
BHEOICPEIIHBIC 3aCe/IaHMs IOCTOSIHHO IeHCTBYIOIIEeH paGoyeii [PYIIITEL.

9. IlpucyTcTBHe Ha 3aceJaHUH MOCTOSHHO AeHcTByrOLIeH paboyeii rpymmbl ee
YJI€HOB 00s3aTesibHO. UYNeHBI IMOCTOSIHHO AeHcTByOIEH paGouell rpymmbl
00J1a/1al0T PaBHBIMH ITpaBaMu TIpH 00CYXIEHUN PacCMaTPMBAEMBIX HA 3aceIaHHK
BOIIPOCOB.

UreHbl MOCTOSHHO NeiicTByIOMmIEH paboueii rpyIisl He BIIpaBe JIeJIETUPOBATh
CBOM IIOJHOMOYHS MHBIM JHMIAM. B ciiydyae HeBO3MOXHOCTH NIPUCYTCTBUS YJIeHA
TNIOCTOSIHHO ~ IeCTBYIOIeH paGoyeil rpynmel  Ha 3aCelaHud OH 00s3aH
3a0J1arOBPEMEHHO U3BECTHTD 06 3TOM npejacenaresns.

3acefaHue  MOCTOSIHHO JeHcTByIomel paGoveif rpynmsl  cumraercs
IIPABOMOYHBIM, €CJIH B HEM IIPUCYTCTBYET 0OJIE€ TIOJOBHUHBI €€ YIEHOB.

B 3aBucuMocty or paccmarpuBaembix BOIIPOCOB K YYacTHIO B 3aceIaHHH
TIOCTOSIHHO JeUCTBYIOMIEH pabouel rpymnms MOTYT NPHUBJIEKATHCS UHBIE JIMLIA.

10. Pemenue mnocrosHHO ACHCTBYIOIIEH pabodeil rpymmsl odopmisercs
TIPOTOKOJIOM, KOTOPBbIiA ITOAIUCHIBAETCS MPEICEeaaTENEM.

I1. OpranmsannonHoe  obecnedeHne  NeSTENBHOCTH  MOCTOSHHO
JefiCTBYIOIIEeH pabodell IpPynmbl  OCYyIECTBISETCS CEeKpeTapeM TOCTOSHHO
JeHcTByIoIel paboyeil rpymnmsl (nanee - ceKkpeTrapem).

12. OcHoBHBIME 3a1a4amu ceKpeTaps SIBISIOTCS:

a) pa3paboTKa IpOeKTa IulaHa paboTsl MOCTOSHHO JEACTBYIOIIEH paboueit
TpyIIIIbL;

0) obecreueHre MOATOTOBKU U NIPOBEJICHHUs 3acellaHHii I1OCTOSIHHO
AeHCTBYIOIIEeH paboyel rpymms;

B) oOecredeHWe KOHTPONS 3a HCIONHEHHEM pelIeHu:  MOCTOSHHO
AeHCTBYIOIIEH paboyue rpymmsr;

I') MOHUTOPHHT OGLIECTBEHHO - MOTUTHYECKHX, COLMANBHO - SKOHOMUYECKHX
1 MHBIX IIPOLECCOB Ha TEPPUTOpUH paiioHa YepraHoBo KOxkHoe, oka3sIBarOIUX
BIMHHE HA Pa3sBUTHE CHTYallMd B OOJACTH NPOTHBOIEHCTBHS HE3aKOHHOMY
000pOTy HAPKOTHYECKUX CPEACTB, IICUXOTPOITHBIX BELIECTB U HX MIPEKYPCOPOB;

J) oOecrieyeHHe B3aUMOMAEHCTBUS MOCTOSHHO JehCTByIOIIel paboueit
IpyMNIiel ¢ AHTUHAPKOTHYECKOH Komuccueii B FOAQ ropona MockBsI;

€) OpraHu3alys M BeJEeHHE JeIONPOU3BOACTBA MOCTOSHHO JEHCTBYIOLIEH
paboueit rpymisi.

13. NHdopmanmonHo-aHAIUTHYECKOE obecrieueHue JesATEeILHOCTH
TIOCTOSIHHO JICUCTBYIOIEH pabodeil IpymImbl OCYIECTBISIIOT B YCTaHOBJICHHOM
TIOPSIZIKE  TCPPUTOPUAIIBHBIC OpPraHbl HCIIOJHHUTENBHON BIACTH, MpEACTABUTEINH
KOTOPBIX ABIAIOTCS YWICHAMH IOCTOSIHHO NeHCTBYIOMIei paGoveli rpymsi.




[Ipunoxenue 3

K PacCHOpsDKEHHIO yIPaBhI
oT « 4/ » J&JQ&(}/C/ 2025
Ne_ -5 -3

Pernamenr
IlocTosinHO neiicTByIOMEH paboueii rpynmnel no npoduiaakruke HapKOMaHHH
H NPOTHBO/ICHCTBHIO HE3AKOHHOMY 060pOTY HAPKOTHYECKHX CPEACTB,
NICHXOTPONHBIX BEIECTB H HX NPEKYPCOPOB
ynpagel paiiona Yepranoso IO:xnoe ropoga MockBbi

1. O61ue nooxXeHus

1. Hacrosimmii  Pernament paspaboTaH B COOTBETCTBHH ¢ VYKa3oMm
Ilpesunenta Poccuiickoit Denepanuu ot 18.10.2007 N° 1374 «O JIOTIOJTHUTEIbHBIX
MEpax 10 MpOTHBOJCHCTBUIO HE3AKOHHOMY 0OGOpPOTY HApKOTHYECKHX CPEaCTB,
TICHXOTPONIHBIX BEWIECTB M HX IIPEKYPCOPOBY», PaCIOpPsIKEHHEM npedexTypsl
FOxHoro agMunncTpaTuBHOTrO OKpyra ropona Mockssl ot 23.10.2024 N° 350-PIT
«O BHeCEHNH H3MEHEHHIt B pacropsKeHHe npedextypst ot 31.08.2012 N° 113-PIT»
M yCTaHaBIUBAeT OOLIME MPaBUJIA OPraHM3aLHH IEATeTbHOCTH IOCTOSHHO
JeHcTByomed  pabodedt  rpymmsl Mo Npo(QUIAKTHKE  HAapKOMAaHHH |
MPOTHBOACHCTBUIO  HE3aKOHHOMY  06OpOTY HapKOTHYECKUX  CPEJICTB,
TICHXOTPOIHEIX BEIIECTB M X MPEKYPCOPOB yHpaBsl paiiona Yepranoso KOxHoe
ropoga Mocksbl (nanmee - paGodas rpymma) Mo peaau3alii  MOJTHOMOYHIA,
3aKpeIUICHHbIX B I10NI0XEHHH O MOCTOSHHO JeicTBYyIOMmelt paboueii rpymmsl 1o
NPOGUIAKTHKE HAPKOMAHMM M  IIPOTHBOEHCTBHIO HE3aKOHHOMY  000poTy
HAPKOTHYECKHX CPE/ICTB, NCUXOTPOIMHBIX BEWIECTB M HX INPEKYPCOPOB YIIPABHI
paiiona Yepranoso KOsxHoe roposa Mocksbl (nanee - ITonoxenue).

2. IlonHoMouMs mpejcemaTens, ero 3aMecTHTENS U WICHOB MOCTOSHHO
AeUCTBYIOIIEH paboyeii rpymmb:

2.1. Ilpencenarens MOCTOSHHO AeHCTBYIOLIEH paboueil rpymmsl (ganee -
Tpe/icefiaTelNlb) yTBEPXKAAET MEPCOHANBHBIM COCTAB IOCTOSHHO JIEHCTBYIOIIEH
pabouel rpyIIbl, OCYIECTBIAET PYKOBOJICTBO ee AESTENIbHOCTBIO, 1aeT MOPYYEHHMS
110 BOIpPOCaM, OTHECCHHbIM K KOMIICTCHLMH TOCTOSHHO AEHCTBYOIIeH paGodei
TPYHIIBL,  BEACT 3aCelaHus IOCTOSHHO JeHcTBylomed paGoueit rpymmsl,
TIOANHCBIBACT IPOTOKOJIBI 3aCEAAHUMI IIOCTOSHHO JeHCTBYIOMEH paboyeit IPYINIIbL,
TIPUHAMACT PEINCHHS, CBA3AHHBIC C JEATENLHOCTHIO IMOCTOSHHO JeHCTBYIOLIEH
paboueii rpymmsi.

Pewenns npexncenmarens, conepxariue NpeAnUcanuss 110 OpraHu3aluu
ACATEIILHOCTH IOCTOSHHO NEUCTBYIOLIEH pabodveil rpymmbl, W3maroTcs B bopme
pacCIoOpsiKEHUH.

IlpencenaTens npeacraBnseT HOCTOSHHO AeiCTByIOMIEH paboyeii rpynmbl o
BOIIPOCAM, OTHECEHHBIM K €€ KOMIIETCHLIUH.



Ipencenarens nocrosHuO ASHCTBYIOIIEH paboueit rpymmsl UH(POPMHUpYET
npeacenarens AHTUHApKOTHYECKOH Komuccuun B FOAQO ropoga MockBEI 0
Pe3yJibTaTax NesTeIbHOCTH MOCTOSHHO JeiCTByIoMmelH paboyeii TPYIIIBI IO UTOTaM
roja.

2.2. Tlpencenarens HamenseT OTBETCTBEHHOE AOIDKHOCTHOE JIUIIO YIPAaBEI
paiiona Yepranoso HOxHoe ropoga MockBsr (manee - ympaBbl) MOJTHOMOYHSMH
CCKpETapsl IOCTOSHHO AEHCTBYIOIIEH paGodedl rpymmsr (nanee - cexperaps),
KOTOPBIH 110 €r0 MOPYYEHHIO:

- OpraHusyer paboTy IOCTOSIHHO AeicTByIOmElH paboyeil rpymnmsr;

- obecneyuBaeT ee B3aUMOJEHCTBHE C TEePPUTOPHATIBHBIMH  OpraHaMH
UCIIONIHATENILHON BJIACTH, OOLIECTBEHHBIMH OOBEINHEHUSIMH U OpraHu3alUsIMH, a
TalKe CpelICTBAMHM MAacCOBOH HH(OpPMAllMK HA TEPPUTOPHH paiioHa Yepranoso
OxHoe.

2.3. 3amecTuTeIIb IpeceaTeNs MOCTOSHHO AeUCTBYIOIIEH paGoveil rpymsl
SaMeIlaeT mpenceiaresss B €ro OTCYTCTBHE, BeleT 3acCelaHds IOCTOSHHO
ASHCTBYIOLIEH pabGodyedl Ipymmbsl W MOAMMCHIBAET NIPOTOKOJIBI 3aceJlaHui, JaeT
NOpyYeHus B Mpelenax CBOSH KOMIETEHIHMH, IO MOPYYEHHIO Mpecenarelis
TIPEACTABIIACT MIOCTOSHHO NEHCTBYIOIIEH paboyeii rpyIbl BO B3aMMOOTHOICHHUSX
C TEPPUTOPHATBHBIMM OpPraHaMH MCIIOJHUTENBHOM BIACTH, OOGINECTBEHHBIMH
O0bEIMHEHUSMH ¥ OPTaHM3aLMSIMHU, a TAKKE CPeACTBaMHU MacCOBOW MH(OpMAaIUH
Ha TeppUTOpHH parioHa Yepranoso IOxHoe.

2.4. UneHsl OCTOSIHHO IelicTByIomEit paboueit rpyIIel 006Ja1al0T paBHEIMU
lpaBaMK IIpH MOATOTOBKE M OOCYX/EHHU pacCMaTPUBAEMBIX Ha 3aceqaHuH
BOIIPOCOB.

2.5. UneHbl NOCTOSHHO JeHCTBYIOMIEH paGoyeit TPYIIIEI UMEIOT MPaBo:

- SHAKOMUTBCS C JOKyMEHTAaMH W MarepuantaMd pabodeidl IpyIisl,
HEMOCPEICTBEHHO KaCAlOLUMUCS €€ AeATeIbHOCTH;

- BBICTYIIaTh Ha 3aC€laHUAX IMOCTOSIHHO NEHCTBYIOIIeH paGodei rpyrmsi,
BHOCHTD IPE/UI0XKEHHS 110 BOIIPOCAM, BXOJISIIMM B €¢ KOMIIETEHIIMIO, TpeOOBaTh, B
CclTy4ae HEOOXOJMMOCTH, IPOBEIEHHUS I'OJIOCOBAHUS 110 JAHHBIM BOIIpOCaM,

- TOJIOCOBATh Ha 3aCEIaHMUAX MOCTOSHHO JAEHCTBYIOIIEH paboyeli rpyIbL;

- IPUBJICKATH I10 COITIACOBAHUIO C IIPEJICEJaTENIEM B yCTAHOBIEHHOM HOPSIKE
COTPYAHMKOB U CIICLIMATTMCTOB APYTUX OPraHU3aLHUH K 9KCIIEPTHOM, aHATUTHIECKOM
Y UHOM paboTe, CBSA3aHHOM C JESTENBHOCTBIO MMOCTOSHHO JeNCTByIOIed pabouei
[PYIIIIBI,

- M3JllaraTe B Clly4a€ HECOIJIACHS C PEIICHHMEM IIOCTOSHHO JeHCTBYIOMIEH
paboueii rpymmsl B nuckMeHHOH dopme 0coboe MHEHHE, KOTOpPO€ IIOMJIEXKUT
OTPXCHHIO B INPOTOKOJE IOCTOSIHHO JE€HCTByIoIeld pabGouel TIpymmbl u
IIPUIAraeTcs K ee pelieHuIo.

2.6. YieHBI IOCTOSHHO TeHCTBYrOMIEH paGodeii rpybl 06A3aHbI:

a) OpPraHU30BBIBATH IIOATOTOBKY BOIIPOCOB, BHIHOCHMBIX HA paccMoTpeHue
pabouell rpyNIIbl B COOTBETCTBUHY C PELICHUSIMH [TOCTOSHHO JeNCTBYIONIeH paboueit
TPYNIIBL, TpeficeiaTes Mk M0 NpeUIoXeHUAM wieHoB IlocTosHHO nelcTByromeit
paboueii rpymIbl, yTBEPIKAEHHBIM TIPOTOKOIBHBIM pelIeHHeM;




6) npucyrctBoBath Ha 3acemanusx ITOCTOSHHO JeHWCcTByIOIIel paboueii
TpyHIEl. B ciry4ae HEBO3MOXHOCTH IIPHCYTCTBHS YileHa OCTOSHHO JEeHCTBYyIOMIEH
paboueil rpynmnbl Ha 3acenaHMU OH 06s3aH 3a0J1arOBpeMEHHO U3BECTHTH 06 3TOM
Npencenarens. JIMLO, UCHONHSIOMEE €ro OGA3aHHOCTH, TOC/TE COIACOBAHMS g
TpECCaaTeIeM  MOXET —MPUCYTCTBOBATH HA €€ 3acelaHud IIpaBOM
COBEIIATENBHOTO 0JI0Ca;

B) OpraHM30BBIBATH B PAMKAX CBOHX JOJDKHOCTHBIX — TOJHOMOYHIHA
BBINOJTHCHHE PELICHUH TIOCTOSHHO AEHCTBYIOMIEH paboyeii rpymmsr;

I)  BBIIONHATH  TpeGOBaHHS HODMAaTUBHBIX  IPaBOBBIX  aKTOB,
YCTaHaBIUBAIOIMX IIpaBHUJIa OPraHW3alMU pabOTHl MOCTOSHHO JEeACTBYyIOIIEH
paboueii rpymnmsi.

3. IlnanupoBanue u opranusanus PabOTBbI IOCTOSAHHO feHCTBYyIOMIEH paboueit
IpYIIIBL:

3.1. 3acenanne MOCTOSHHO AeHCTBYIOIEH pabodeil rpynmsl MpoBomsATCS B
COOTBETCTBUHU C ILIAHOM.

IInan yTBepxnaeTcs npencenarenem u COCTaBIII€TCS, KaK MPABHIIO, HA ONUH
rof.

3.2. 3acenanHue MOCTOSHHO JAeHCTByrOmIEH paboyeil rpyIbl IPOBOIATCS He
pexe onHOro pasa B KBapral. B ciyyae HeoOXomuMocTH o peLIeHUI0
[IpecenaTesss MOIyT TPOBOAMTHECS BHEOYEpEJHBIE 3acelaHusi ITOCTOSHHO
AeHCTBYIOIIEH paboyel rpymmb.

3.3. Ilnan 3aceanuii MOCTOSHHO AeUCTBYIOLIEH paboyeil rpynimbl BKIIOYaeT
B Ce0sl [IepeueHb OCHOBHBIX BOIIPOCOB, TIOTEKAIIIX PaCCMOTPEHMUIO Ha 3aceJaHusIX
TNOCTOAHHO JNCHCTBYIOIIEH pabodeii rpymnmel, ¢ ykasaHueM Mo Ka)XIOMy BOIIPOCY
CpOKa €ro pacCMOTPEHHUS M OTBETCTBEHHBIX 3a IIOATOTOBKY BOIPOCA.

3.4. lpeanoxeHus: B MIaH 3aceaHUil TIOCTOSHHO NENCTBYIONIEeH paboyeit
TPYTIIBI BHOCSTCS B MUCbMEHHOW ()OpMe CeKpeTapro He Mo3jHee 4eM 3a 15 qHeit 10
Ha1aJ1a [IaHupyeMoro nepuosa ubo B CPOKH, ONpeIeIeHHbIE TPeCeaTeNeM.

peutoxenns TOMKHBI conepXarth:

- HalMEHOBaHHE BOIPOCA M KpaTKoe ODOCHOBaHHE HEOOXOMUMOCTH €ro
paccMoTpeHust Ha 3aceianu 11ocTosHHO nelcTByomel paGoyeii rpy b

- (opMy npezaraeMoro pereHus;

- HAaMMCHOBAaHWE OpraHa, OTBETCTBEHHOTO 3a MOATrOTOBKY BOIPOCA;

- NepeYeHb COMCIIOIHUTEIEN;

-~ CPOK pacCMOTpeHHs Ha 3aCellaHMH MOCTOSHHO JeHCTByMoLeH paGoueii
TPYNIBI W NPH  HEOOXOJMMOCTH MECTO MPOBEJNCHUS 3aceaHUs IOCTOSHHO
ACHCTBYIOLIEH paboyei rpymmsl.

Ecim B npoekr miaHa npemnaraercs Bompoc, pelieHue KOTOpOoro He
OTHOCHUTCS K KOMIICTEHIIMM OPraHa ero NpeUIaralolero, HHUIUATOpy HeoOX0 MO
TPOBECTH  TIPOLICAYPY COINIACOBAHHS IMPEIJIOKEHHS C OPraHoM, B IpeJelbl
KOMIIETEHINH KOTOPOTrO BXOJMT NPeIaraéMBblii K pACCMOTPEHHIO BOIIPOC.

[pennosxxenus B ri1an 3aceaHus OCTOSHHO AEUCTBYIOLIeH pabodeii rpymIsl
MOTYT HAllpaBIATbCS CEKPETapeM JUlsl AOMOJIHUTENBHOW NpopaboOTKH ieHaM
IIOCTOSHHO JICUCTBYIOIIEH pabouel rpyIIsl.



3aK/IIOUEHUS YIEHOB ITOCTOSHHO JCHCTBYIOLIEH pabodeil rpynmsl U ApyrHe
MaTEpUaJIbl [0 BHECEHHBIM MPENJOKEHUSIM JOJDKHBI  OBITH [IpEICTaBIIEHEI
CeKpeTapto He mo3gHee 15 nHeW co gHS wMX NIOJlyYEHHS, €CIIM HHOE He
TIPEAYCMOTPEHO B CONPOBOAUTEIEHOM JJOKYMEHTE.,

3.5. Ha ocHoBe mnpemnoxenuii, TIOCTYNUBUINX CEeKpeTapro, hopMmupyercs
TIPOCKT  IIaHa 3acellaHUél IOCTOSHHO JeHCTByroLIeit paboueil rpynmel Ha
OYEPEIHO MEPUOJ], KOTOPKIi 10 COrIACOBAHHIO C IpeacenareaeM BEIHOCUTCS AJIS
00CYKIEHHS U yTBepKIECHUS Ha TIOCTIEIHEM 3aCeNlaHUH MTOCTOSHHO JEeHCTBYIOIIEH
paboueii rpynmsl Tekyiero roza.

Ha 3acenanusx nmocrostano AeHCTBYIOWIEH paGoyeii rpymmsl 00s13aTeIbBHOMY
PacCMOTPEHHUIO MOIJIEKAT BONPOCHI O XOA€ pealu3alldu AHTUHAPKOTUYECKUX
NIpOTpaMM ¥ pe3y/bTaTax BBIIOJIHEHUS peIICHHH IOPeNbIIyIIUX 3aceqaHuil
TIOCTOSIHHO I€HCTBYIOWIEH paGoyeif rpyImsL.

3.6. Komuu yteepxnenHoro miama 3aCelIaHUl MOCTOSIHHO JeHCTBYIOMIEH
paboueii rpynmnel paccsuiaroTCs CCKpPETapeM 4jIeHaM MOCTOSIHHO IEeHCTBYIOLICH
paboyeii rpymmsl.

3.7. Pemenne 06 u3MeHeHUH YTBEPXIECHHOIO IJIaHA B 4aCTH COAEP)KaHMs
BOIIpOCa W CpPOKa ero pacCMOTPeHHs NPHHUMAETCS npejacenareneM 1o
MOTHBHPOBaHHOMY NMUCBMEHHOMY MPEIOKEHHUIO YIEHA [TOCTOSHHO JEACTBYIOIIEH
paboueit rpymIbl, OTBETCTBEHHOrO 33 NOJTOTOBKY BOIIPOCA.

3.8. PaccmoTpeHHe Ha 3acelaHMsIX MOCTOSHHO JeHCTByIOIIel paboueit
TPYyHITBI AOTIOTHUTENBHBIX (BHETITAHOBBIX ) BOIIPOCOB OCYIIIECTBIISETCS O peleHuto
npeacenaTels.

3.9. locTyn cpencTB MaccoBoii MH(OPMaIUK K CBEIEHUSM O JeSTENHHOCTH
IOCTOSIHHO ~ IHCTBYIOIEH paboueil Ipymmsl M TOPSIOK pasMeleHus B
MH(pOPMALMOHHBIX CHCTEMaX OGLIEro IONb30BAHMUS CBEJIECHHH O BOIIpocax M
MaTepHallax, pacCMaTpUBAEMBIX Ha 3aCe/JaHUSIX TIOCTOSHHO AeicTByIomeit paGoueit
TPYIIIBL, ONPEACIIAIOTCS 3aKOHOJATENBCTBOM O MOPSAIKE OCBEIICHUS IeSTeTbHOCTH
OpPTaHOB TOCYNApPCTBEHHOH BIACTH B TOCYHApCTBEHHBIX CPEACTBAX MAaCCOBOM
UHpOpMaIMH.

4. Tlopsnox NOArOTOBKM 3acelaHMil MOCTOSHHO JeHCTByIOIIeH paboueit
TPYMIIBI:

4.1. YseHBI NOCTOSHHO NeHCTByrOILEH pabouell rpymmbl, mpeacTaBUTENH
TCPPUTOPHATIPHBIX OPraHOB HCIOJIHUTEJBHOW BIACTH, HA KOTOPHIX BO3JIOXKEHA
TIONTOTOBKA COOTBETCTBYIOIIUX MAaTE€PUANOB JUISI PACCMOTPEHHS Ha 3acelaHusX
pabo4edl TIpymNIbl, NPUHUMAIOT y4YacTHE B MOATOTOBKE DTHX 3acejaHuil B
COOTBETCTBUM C yTBEPKKACHHBIM ILIAHOM 3acelaHUil MOCTOSHHO JeHCTBYIOMIEH
pabodell Ipymmbl M HeCyT NepCOHANBHYIO OTBETCTBEHHOCTh 33 KAYECTBO M
CBOCBPEMEHHOCTb MPE/CTaBICHUEe MAaTEPUAJIOB.

4.2. CexpeTapb OKa3bIBa€T METOAMYECKYIO OPraHU3alMOHHYIO ITOMOILb
TNIpENCTABUTENISIM ~ TEPPUTOPUANIBHBIX ~ OPraHOB  HCIIONHUTENIBHOH  BIIACTH,
YHACTBYIOIMX B IIOArOTOBKE MaTePHAJIOB K 3aCe/JaHHIO MIOCTOSHHO JeHCTBYOIIEH
paboueii rpymnmsl.



4.3. TIpoeKT MoBeCTKM JHS 3acelaHMs MOCTOSHHO JAEHUCTBYIOLIEH paboueit
TPYIIBL YTOYHSETCSA B IpPOLECCe NMOATOTOBKM U IIPEeNCTABISETCS CeKperapeM Ha
YTBEpXKACHHUE npencenateno. [ToBectka nHs 3acemanus MOCTOSHHO JEeNCTBYIOIIEH
paboueit rpynnsl yreepxnaercs HEIIOCPEJICTBEHHO Ha 3aCEJaHUH.

4.4. Jlns MOArOTOBKM BOMPOCOB, BHOCHMBIX HA PacCMOTPEHHE MOCTOSIHHO
AieHCTBYOWeH paboueii rpymmbl, pemreHmem npefceaarenss MOTyT CO34aBaTbCs
paboyre opranel HOCTOSHHO AeHCTBYIOmeH paboyeii rpynmb! U3 uncia ee YJIEHOB,
TIPC/ICTABUTENIEH  3aMHTEPECOBAHHBIX TOCYAAPCTBEHHBIX OpraHoB, a TakKxe
9KCIEPTOB.

4.5. CexpeTapro MoCTOSHHO AeHCTBYyIOMeH paboyeli rpyIIbl He MO3HEe Yem
32 15 nHeH 10 maTel mpoBemeHHS 3acemaHHs NPEACTABIIAIOTCS  CIIeAYIOIUE
MaTepUaJIbl:

~ QHATMTHYECKAs CIIPaBKa 10 PacCMaTPUBAEMOMY BOIPOCY;

~ TE3HCHI BRICTYIUICHHS OCHOBHOTO JOKITYHKA,;

= TC3UCBI BBICTYIUIEHHS COAOKIIAMIUKOB;

- TPOCKT DpCIICHHS MO pacCMaTpUBAaEMOMY BOIPOCY C yKa3aHHEM
HCIOJIHUTEJIEH IyHKTOB pelleH s (II0pyYeH ) H cpoKamu UCIIOJIHEHUS;

- MaTCephajlbl COITacOBaHUs IIPOCKTA DPENICHHS C 3aUHTEPECOBAHHBIMH
opraHamu;

- 0C000e MHEHHE IO IPeACTABIEHHOMY IIPOEKTY, ECIIH TAKOBOE UMEETCS.

4.6. KoHTponmk 3a CBOEBPEMEHHOCTBIO MOArOTOBKH M IIpeCTaBIICHHS
MATCpHaJIOB 11l pACCMOTPEHHS Ha 3aCe/JaHUsIX TIOCTOSHHO eHCTBYIOMIeH paGoueit
TPYIIIBI OCYIIECTBIISAETCS CEKPETAPEM.

4.7. B cy4ae Hempe/cTaBIeHIS MaTEPHAIIOB B YCTaHOBJIEHHBIA CPOK HIIH UX
TIPCACTABIICHUS C HAapyILIEHHEM HACTOSIIETO PernaMeHta Bompoc MO peleHHio
pencenaresss MOXET OBITb CHAT C PacCMOTPEHHs, JHOO IepeHeceH IS
PacCMOTpPEHUS Ha APYroe 3aceaHue.

4.8. TloBecTka IS TpeACTOSIIEro 3acefaHUs ITOCTOSHHO JAEUCTBYIOIIEH
paboyell rpynIbl ¢ COOTBETCTBYIOIMMH MaTrepHallaMi JOKJIa(bIBA€TCS CEKPETapEM
npeaceaaTerio.

4.9. OnobpenHsle mpexncenareneM mpoeKT NPOTOKOJIBHOTO  pEIlEeHHS,
TIOBECTKa 3acellaHks M COOTBETCTBYIOLIME MAaTepUasbl PACCHUIAIOTCH 4eHaM
TMOCTOAHHO JCHCTBYIOIIEH paboueil rpyNIbl M yYaCTHHKAM 3aceaHus He 1o31Hee
4eM 3a 7 JHel 10 naThl NpOBeIeHUs 3acenaHHs.

4.10. YneHBl TOCTOSHHO eHCTBYIOLIEH pabouel rpynmnbl ¥ y4acTHHKH
3acellaHus,  KOTOPbIM  pa3’oCliaH  MPOEKT  MPOTOKOJBHOTO  peIleHHs |
COOTBETCTBYIOIIME MaTepHallbl He MO3[HEee 4YeM 3a 3 JHs 10 Hayaja 3acelaHus
TIpENCTABIIAIOT B INCBMEHHOM BUJIE CEKPETAPIO CBOM 3aMeYaHus M MPeI0KEH s K
TIPOCKTY PELICHUS TT0 COOTBETCTBYIOLIUM BOIPOCAM.

4.11. Ecnu s peanvsanuy peleHui MocTosHHO JEeUCTByIOLIeH paboyeii
TpyNmbl TpeGyeTcs NMPUHATHE aKTa IVIaBbl YHPaBbl paifoHa ( ), omHOBpPEMEHHO ¢
IIOATOTOBKOW MAaTepHajioB K 34aCEeNaHHI0 MOCTOSHHO JehCTByIOIeld paboyeii
TPYIIBI OPraHOM, OTBETCTBEHHBIM 3a MOATOTOBKY BOIpPOCA, pa3pabaThiBalOTCA H
COTJIACOBLIBAIOTCS B yCTAHOBICHHOM IIOPSIKE IIPOEKTHI  PACIIOPSAHTENbHBIX
AOKYMEHTOB I'JIaBbI YIIPABEL.




4.12. Cexperaps He mo3Hee 4eMm 3a 5 JAHEW [0 1aThl MPOBEJCHUS 3aceIaHus
AOIOJHUTEIbHO HHPOPMHUPYET YIEHOB MOCTOSHHO ACUCTBYIOLIEH paboyeii rpymnisl
W JIML, MPUITAICHHBIX Ha 3ace/laHue, O jare, BPEMEHH M MECTE MNPOBEIECHMUS
3ace/lanus MOCTOSIHHO NeHCTBYOLIEl paboueit CPYIIIEL.

4.13. Ynensl mocTossHHO ACHCTBYIOIIEH paboueli rpyIIb! He MO3HEE YeM 3a
2 mHs 10 natel mpoBemeHUs 3acelaHuss HHYOPMUPYIOT NpeJCeNaTeNli O CBOEM
y4aCTuM WIM NPHYMHAX OTCYTCTBHS Ha 3acefaHud. CIHCOK YJIEHOB paboueit
TPYIIIBI ¢ yKa3aHUEeM IPUYHMH OTCYTCTBUS TOKIAbIBAETCS npeaceaaTeo.

4.14. Ha 3aceanue 1nocTosiHHo JieHCTBYIOWEH pabodeil rpynnbl MOryT GBITH
TIPUTTIAIICHBI PyKOBOJHUTEIIN TEPPHTOPHAIBHBIX OPTaHOB UCIIOHHTEIIBHOM BJIACTH,
OpraHOB MECTHOTO CaMOYIpAaBJIEHUs] B ropojie MOCKBe, a Takke HHBIX OpraHoOB U
OpraHu3alii, UMEIOIIUX HEMOCPEJCTBEHHOE OTHOLICHHE K paccMarpuBaeMoMy
BOIIPOCY.

4.15. CocraB npuriamaemsix Ha 3acelaHue TODKHOCTHBIX JIUI] POPMHPYETCS
CEKPETAapeM Ha OCHOBE IPEJIOKEHHUH OpraHOB, OTBETCTBEHHBIX 3a IIOATOTOBKY
paccMaTpUBAEMBIX BOTIPOCOB U 3a0J1arOBPEMEHHO JOKJIA(bIBAETCS IpeacenaTelto.

5. Topsimox IPOBEACHUSA 3acelaHUUd IMOCTOSHHO JOeUCTByIOIIel paboueit
[pYIIIBI:

5.1. 3acenanus mocrosHHO AeiCTByrOIIE paboyell TpyIIBI CO3BIBAIOTCS
TpejcenaTeneM, JIMbo 10 ero MOPYYEHHIO CeKpeTapeM MOCTOSHHO JEUCTBYIOIIEH
paboueit rpymmsl.

5.2. Jluna, y4acTByroIye B 3aceJaHUsIX MOCTOSHHO JeNCTBYIOIIeH paboueit
I'PYIIIBI, PETUCTPUPYIOTCS CEKpETapeM.

5.3. 3acenanue INOCTOSIHHO MeHCTBYOLIEH pabouell rpymmsl cyuTaercs
IIPABOMOYHBIM, €CJIM B HEM IIPUCYTCTBYET OOJIEE OJIOBUHBI €€ YJICHOB.

5.4. 3aceaHue IPOBOJIUT NPEJICENATEb, KOTOPBIN:

- BEJIeT 3acejaHue;

- OpraHu3yeT o0CyKJeHHe BOIPOCOB IIOBECTKHU JHS 3aCENaHHS;

- OpraHusyer OOCyXJIeHHEe T[OCTYNMBIIMX OT YJIE€HOB MOCTOSHHO
ACUCTBYIOLIEH paboyeii rpy bl 3aMevanuii 1 IIPEUIOXKEHHUM 110 IPOEKTY PELICHHUS;

~ MPENIOCTABIIACT CIIOBO /ISl BBICTYIICHHS YWIEHAM IIOCTOSIHHO JeHCTBYIOMIEH
paboueid rpynmbl, a Takke NpPHUINALICHHBIM JHIAM B TOPSIIKE  OYePeTHOCTH
MOCTYIUBIINX 3aBOK;

- OpraHM3yeT rojloCOBaHME H IOJACYET rOJIOCOB, OIJIAIAET PEe3yJbTATHI
rOJIOCOBAaHMUS;

- obecreYnBaeT COOMIOACHNE MOJIOKEHHUI HACTOSAIIEro PeriaMenTa YwieHamu
TIOCTOSIHHO ISUCTBYIOIIEH pabodeil rpysl ¥ MPUTIAIEHHBIMH JTHIAMH.

YuacTBys B ronocoBaHuH, MpecenaTes TOJIOCYET IOCIETHUM.

5.5. C noknajamu Ha 3aceJaHuM MTOCTOSHHO AehCTByIOEeH paboyeit rpymsl
110 BOINPOCaM €ro MOBECTKH BBICTYNAIOT YIEHBI IOCTOSHHO AEHCTBYIOIIEH paboyeii
TPyNIbl, JHOO IO COTNIACOBAaHWIO C TMpeiceJaTeNieM JIMIa, UCITIOJIHSIOLIE
003aHHOCTH YJIEHOB TIOCTOSIHHO AeWcTByronel pabouei rpymmsi.




5.6. Pernamenrt 3acenanms ONPENEINISICTCSl NMPU IOJATOTOBKE K 3aCeIaHHIO
MIOCTOSHHO JIeUCTBYIOIIEH paGodeli rpyrsL, a YTBEPXKAACTCS HEMOCPEACTBEHHO HA
3acelaHu .

5.7. Ilpu TONOCOBaHMM 4NEH MOCTOSHHO AedcTByromeil paboyell rpymmsl
HMECT OJIMH I0JIOC M T'OJIOCYET JIMYHO. YJleH MOCTOSIHHO JeHcTByIomel paboueit
TPYIIIBI, HE COTNACHBIIMChH C NPUHATEIM PELIEHHEM, BIIPABE TOCJE IONOCOBAHMUS
AOBECTH 110 YIICHOB MOCTOSHHO AEHCTBYIOIIEH pabodeii rpymbl 0coboe MHEHHE,
KOTOpoe BHOCHTCA B mpoTokon. Ocoboe MHeHHE, U3I0KEHHOE B MHUCHMEHHOM
(opme, mpuIaraeTcs K NPOTOKOILY 3aceaHus..

5.8. Pewenus 1mocrosHHO aeicTBYyIOMmEH pabodeil rpymmsl npuUHUMAOTCS
OTKPBITBIM I'0JIOCOBAHMEM MPOCTHIM GOJBUIMHCTBOM FOJIOCOB MPHUCYTCTBYIOLUX Ha
34CC/IaHNM 1JICHOB IOCTOSHHO JeficTByromielt paboueii rpynmel. Ipu paBeHCTBe
T'0JIOCOB PEIIAIOIIUM ABJISETCS [OJIOC NPeICeJaTelIbCTBYIONIEro Ha 3ace1aHH .

5.9. PesynbTaThl TONOCOBaHHSA, OIJIALIEHHBIE MIpeJICEJaTEeNIbCTBYIOIINM,
BHOCATCS B MNpOTOKON. [IpM IpOBeeHHM 3aKpBITBIX 3acefaHmii ITOCTOSHHO
JieHCTBYIOLIEeH pabodeil rpynmbl (3aKphITOro 00CYX/IeHHs OTHENbHBIX BOIPOCOB)
TIOArOTOBKA MaTePHAIOB, IOMyCK Ha 3acejaHus, CTeHorpadupoBanue, ohopMIeHHE
[IPOTOKOJIOB M NPMHMMAEMBIX PEUIEHUH OCYIUECTBISIOTCS C COOJIONEHUEM
YCTAHOBJICHHBIX MpPABUJ PAOOTHI C CEKPETHBIMH JOKYMEHTAMH H pEeXHMA
CEKPETHOCTH.

5.10. Marepuaisl, colepxalue CBEJICHUS, COCTAaBIISIOIIHE
TOCYJapCTBEHHYIO TallHy, BPyYarOTCs YWIEHAM MOCTOSHHO JeicTByIOImel paboueit
TPYHIIBI MOA POCHIHUCH B PEECTpe BO BPEMs PETHCTPALMM Iepe]] 3acelaHueM U
NIOJITIEKAT BO3BPATY CEKPETApIO 10 OKOHYAHHUH 3aceaHusl.

5.11. IlpucyrcTBHe mNpencTaBHTeNeH CPEACTB MacCoBOM UH(pOPMaLIUK |
NPOBEACHHUE KUHO-, BUJICO- U (POTOCHEMOK, a TaKkKe 3BYKO3aIIUCH HA 3acelaHHUsX
TMIOCTOSHHO  ICHCTBYIOWEH pabodeil rpynmbl  opraHmsyercst B NopsiJIKe,
ONpEe/e/ISIEMOM NPEJICEATSNIEM UIIH T10 €T0 MOPYYSHHIO CEKPETAPEM.

5.12. Ha 3acemaHusix TOCTOSHHO neHcTBYyIomEH paboueit Ipynnsl 1o
PCIICHUIO TpeNCenaTels BEAeTCs CTeHorpapuueckas 3amkch M ayaMo3allucCh
3aceaHusl.

5.13. lloka3  MIUTIOCTPAUMOHHBIX  MaTEPHAJIOB, COIPOBOXKIAFOLIUX
BBICTYIUICHUE, OCYILECTBIISIETCS CEKPETAPEM C pa3pelleH s IpecenaTes.

5.14. VyacTHUKaM 3acefaHusi M NpPHUIVIALIEHHBIM JIALAM He pa3peaercs
[IPUHOCUTBH Ha 3aCellaHue KMHO-, BUJI€0- M (hOTOANIIapaTypy, 3ByKO3alUChIBAIOIINE
YCTPOKCTBA, a TAK)Ke CPEACTBA CBA3H.

6. Odopmienne pelueHuil, NpUHATHIX Ha 3aceqanusax IIoCTOSHHO
JEUCTBYIOLIEeH paboyeil IpyIIbl:

6.1. PeweHne mocTosHHO melcTByrowlel paboueil rpyrmsl oopmisieTcs
NPOTOKOJIOM, KOTOPBIH B MATUIHEBHBIA CPOK IOCIE JAThl MPOBEICHUS 3aCeIaHus
TOTOBUTCS CEKpeTapeM U IOAIMHUCHIBACTCS MTPEACENATENEM.

6.2. B npoTokoiie yKka3bIBaroTCSL:

- (amMuIMM Tpe/ceNaTeNbCTBYIOEr0, MPUCYTCTBYIONAX HA 3acelaHHu
ICHOB IIOCTOSHHO JCHCTBYIOIIEH pabodeil IpyIIbl W MPHUIIANIeHHBIX JTULL,




6.1. Pemenne mocrostHHO AeUCTBYyOIeH pabouel rpymmsr oopmisiercs
[IPOTOKOJIOM, KOTOPBIX B MATUIHEBHBIA CPOK MOCIIE JATHI MPOBENCHUS 3aCeIaHHUs
TOTOBHUTCS CCKPETAPEM M IOJIHUCHIBACTCS MIPEICEIATENIEM.

6.2. B nporokoiie yka3sIBaroTcs:

- (amunuum HPENCENaTeIbCTBYIOIEr0, NPUCYTCTBYIOIMX Ha 3aceqaHHu
‘UJICHOB ITOCTOAHHO AEHCTBYIOMIEH paGoyel Ipyms U NIPUIJIALIEHHBIX JIULL;

= BOIIPOCBI, PACCMOTPEHHBIE B XO/I€ 3aCEeNaHUSL,

- TPHHSATHIE PELIEHHUS.

K mporokonmy mpunararorcss ocobble MHeHHS — wieHoB IIOCTOSIHHO
JCHCTBYIONIEH PaGoYel PYMIbI, €CITH TAKOBBIE HMEFOTCS

6.3. B ciyuyae HeobxomumocTH AOpabOTKM PacCMOTPEHHBIX Ha 3acelaHHH
TIPOCKTOB MaTEpHAJIOB, 10 KOTOPBIM BBICKA3aHbl NPEIIOKEHUS 1 3aMeYaHusi, B
TMPOTOKOJIE  OTPAXKAETCA COOTBETCTBYIOIIEE MOPYYCHHE UIEHAM IOCTOSHHO
JCUCTBYIOLIEH paboyeii rpymbI.

Eciu  cpox mopaborkm ormensHo He OroBapHBaeTcs, TO JopaboTka
OCYILIECTBIISETCS B CPOK 110 10 qHEi.

6.4. Tlpotokonsl 3acemanwmii (BBIMUCKH W3 HPOTOKOJIOB 3acelaHMi )
paccelnatorest wieHam IloctosHHO peifcTByromed paGoueii IPpYIIBI, a TaKXe
OPTraHU3alNsIM 1 J0JDKHOCTHBIM JIMLAM MO CIHCKY, yTBEPKIaeMOMy ceKkperapeM, B
TPEXAHEBHBIH CPOK I10CJIE TIOTyYeH s CeKpeTapeM MOAMHUCAHHOTO IIPOTOKOJIA.

7. KoHTponb wucronHenuss mopyuenwuii, COIIEpPXKAIUXCSI B PEIICHUAX
TIOCTOSIHHO JIeUCTBYIOMIEH paboyei rpymnmsl:

7.1. KoHTponb 3a HCmoNHEHHeM perueHuit 1 NIOPYYEHHH, COepKAIIMXCS B
TIPOTOKOJIaX 3aCeaHUH MOCTOSHHO ASHUCTBYIOIIEH paboyeii IPYIIIBL, OCYILECTBISAET
CEKpeTapsb.

7.2. Ilpencenarens NOCTOSHHO AeHCTBYIOLIEH pabodeii rpynmsl onpegenser
CPOKH U NEPHOANIHOCTD NIPEICTABIEHUS MY Pe3yJIbTATOB KOHTPOJIS.

7.3. CHaATHe TIOpY4YeHHMI ¢ KOHTPOIS OCYIIECTBIAETCS ceKpeTapeM Ha
OCHOBaHMM PCIIECHMS NpeJice/iaTeis, O YeM HH(POPMHUPYETCS HCIIOIHUTETD.

I'naBel ynpasel H.B. Illep6axos




